
Your choice
of bank or mortgage
lender

Your name

Credit Check 
a “hard” credit pull
to ensure you meet the
score and credit history
requirements 

Income Verification 
will require your lender
to view your W2s, taxes,
and/or pay stubs. 

Purchase price 
varies based on area
market. Contact
Community Building
Partners if you are
unsure of the required
amount. 

Contact information 
for your lender so
Community Building
Partners can ask
questions and move
forward. 

Mortage pre-approval is the first step to owning your own home. It’s a
serious decision, but it doesn’t have to be difficult. Banks and Mortgage
lenders are experienced and can walk you through the process step-
by-step. Share this sample letter with your lender to ensure your letter
meets all of the program’s requirements. 

You’re all set! Send your finished letter to your county’s Welcome
Home administrator and joe@praxia-partners.com for next steps! 

MORTGAGE PRE-APPROVAL GUIDE

Lenders: for questions about this affordable housing program, visit WelcomeHomeOH.com 

SAMPLE LETTER

Pre-Approval is not a
guarantee or contract
for your home.


